
Spectrum Real Estate Services, Inc.  

APARTMENT NAME HERE
MANAGERS SECURITY DEPOSIT REFUND FORM

APT #   
DATE: ___________________

Tenant: NAME         _______________________

(FORWARDING ADDRESS) ___________________________(USE SELF ADDRESSED ENVELOPE)
___________________________

THE FOLLOWING IS AN ITEMIZED STATEMENT OF DEPOSIT AMOUNT:

MONTHLY RENT $0.00
DATE VACATED:      
RENT PAID THRU      
MONTHS OCCUPIED   
TENANCY BEGAN      
UNIT SIZE   BED   BATH  OR ☐ BACHELOR
DEPOSITS ☐ Security        ☐ Remote        ☐ Pet       

LIST DEDUCTIONS THAT SHOULD BE DEDUCTED FROM TENANTS DEPOSIT ON FILE

UNPAID RENT FOR PERIOD OF       TO              WAS A 30-DAY NOTICE GIVEN YES ☐NO ☐

PAINTING – WHAT WAS DONE: COMPLETE☐ FLAT ONLY ☐  ENAMEL ONLY ☐  TOUCH-UP ONLY☐
VENDOR’S NAME THAT DID WORK: Spectrum Maintenance Service

WHAT DID VENDOR CHARGE: $0.00
WHAT PERCENT SHOULD TENANT BE CHARGED FOR:
HOW MUCH $

APT. CLEANING – WHAT WAS DONE: COMPLETE☐ PARTIAL (ITEMIZE)     
VENDOR’S NAME THAT DID WORK: __________________
WHAT DID VENDOR CHARGE: $______
WHAT SHOULD TENANT BE CHARGED FOR:      
HOW MUCH $

CARPET CLEANING – WHAT WAS DONE: COMPLETE☐ EXTRA FOR REPAIR☐ TO REMOVE STAINS ☐
VENDOR’S NAME THAT DID WORK: ______________
WHAT DID VENDOR CHARGE: $____
WHAT SHOULD TENANT BE CHARGED FOR:      
HOW MUCH $

CARPET REPAIR
VENDOR’S NAME THAT DID WORK: ____________________
WHAT DID VENDOR CHARGE: $______
WHAT SHOULD TENANT BE CHARGED FOR:      
HOW MUCH $

MISC. REPAIRS - WHAT WAS DONE:      
ANY MISC REPAIRS TO BE CHARGED TO TENANT   YES ☐ NO ☐
VENDOR’S NAME THAT DID WORK:      
WHAT DID VENDOR CHARGE: $0.00
WHAT SHOULD TENANT BE CHARGED FOR:      
HOW MUCH $

DID WE HAVE TO INVOLVE AN ATTORNEY YES ☐NO ☐

Security Deposit Refund Report


